
Hello!  In this video, we are going to focus on basic paper formatting and citation tips for the 
APA citation style, 7th ed.  
 
Here are some tips for the basic formatting of APA papers. 
 

 
 
Now let’s take a look at what should be included in your APA paper. 
 

 



Some important notes: The easiest way to center on the page is just to keep hitting enter until 
you get to what looks like the middle of the page.  The 7th ed. of APA guidelines includes both 
student and professional guidelines. You should follow the professional guidelines for all of your 
papers.  The professional guidelines still include a running head, but without the words running 
head.  Keep in mind that both the Title and the word Abstract are bolded now. 
 
Here is an example of the first two pages of an APA paper.  The running head INFORMATION 
LITERACY IN HIGHER EDUCATION was created using the header and page number options 
under the Insert tab in a WORD document. 
 

 
Note that the page number is flush right. Running head is in all caps, flush left. There is an extra 
double-space between the paper title and my name.  All of that information is centered on the 
page. 
 
 
 
 
 
 
 
 
 
 



 
Here is page 2. We have the running head and page number.  The word Abstract is bolded and 
centered, right after the running head.  Notice that the abstract paragraph is not indented. 

 
Now let’s talk about the reference page. 
 

 
To create a hanging indent in a WORD document, click on the Layout tab, then click on 
paragraph settings in the corner of the paragraph section at the top of the screen. In the 
indentation section of the next screen, click on the Special drop-down menu and choose 
hanging. 



 
 
We’re not going to spend too much time going through the details of how to create a citation.  
For now I just want you to see an example.  All of these examples come from the Purdue Online 
Writing Lab or Purdue OWL. 



 
Here’s some information about In-text citations.  Keep in mind, page numbers are preferred if 
you have them.  Journal articles are often digitized without page numbers these days so don’t 
worry if you can’t find a page number.  Note that APA prefers paraphrasing instead of direct 
quoting of research material. 

 



 
Please know that help with APA is always available.  The APA citation style can be daunting, 
especially if you are new to it.  Use the Purdue Online Writing Lab for specific citation help and 
examples.  Reach out to Kelly Spiese, Reference and Instruction Librarian or another member 
of the library staff. Always remember to pay attention to your professor’s guidelines. 
 
Thanks for watching! For more help, please reach out to one of the personal librarians. 


